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About Fox Interactive Media, Inc. (FIM)

A division of News Corporation, Fox Interactive Media (FIM) is a next generation media company committed to meeting the demands of today's digital consumer by bridging the worlds of established and self generated media. The FIM online network is an integrated platform of leading sites - across entertainment, sports, and lifestyle - that enable consumers to connect around shared interests, create and consume media, and live their lives on the web.

One of the key FIM sites is MySpace.

About MySpace

MySpace, the next generation portal and Europe’s 2nd most actively trafficked site on the Web (January 2009 comScore), has revolutionised the way people interact, communicate, and discover pop culture.  Our global community has 129.2 million unique users worldwide per month, and 31.2 million in Europe (January 2009 comScore).

People use MySpace to meet friends, find and discover entertainment, listen to new bands/music, blog, plan and find events, play games, and participate in user forums and groups. It enables users to express themselves, put their lives online, and share with others. It gives artists unique tools needed to build fan bases and a captive audience to market to through networking. MySpace is a distinctive environment for fans and artists, a place where creativity and independence thrives.

The following position is available at Fox Interactive Media, France SARL for smart and assertive employees, looking for an opportunity to grow and succeed.  This position is based in Paris, France.
· Business Operations Manager, France
Job Description

Business Operations Manager, France

As Business Operations Manager for Fox Interactive Media France SARL, the candidate will organise and supervise all of the Accounting & Finance, administrative and Human Resources activities in liaison with the functional heads in order to facilitate the smooth running of an office.

Responsibilities Include:

· Prepare first draft of statutory accounts and tax filings (CIT & VAT) for review by UK office.

· Prepare key schedules for month-end reporting.

· Credit collection endeavours for French operations.

· Coordinate transactions on behalf of Accounts Payable and Accounts Receivable by gathering the necessary documentation and keying it into the ERP application.

· Liaise with the respective Accounting departments regarding vendor/customer queries and the month end processes.
· Keep personnel records in regard to absence and annual leave, and liaise with Human Resources department based in London on specific matters.
· Control the office budget.
· The Business Operations Manager will report directly to the Director of Accounting, Europe with a strong day-to-day relationship with the Country Manager of France. This is a hands-on role and requires the highest level of accuracy and attention to detail.  Personal effectiveness through time management and prioritisation skills is extremely important with strict deadlines to be met.

· Liaise with external payroll provider and internal payroll specialist as well as related bodies to ensure timely and compliant payroll provision.
Qualifications/Experience:
· Strong relevant accounting and finance experience obtained from school or work experience.
· Experience with accounting software (preferably Oracle).
· Solid planning and organisational skills, including strong detail orientation and the ability to manage multiple priorities.
· Strong business acumen and self-starter.
· Fluent in French and English languages.
· Good written and verbal communication skills; excellent interpersonal skills and an ability to work with diverse groups of people.
· Strong proficiency in Excel.
· Reliable work ethic; extremely dedicated and hard working.
Desired Experience:

· Knowledge of basic French employment legislation.

· Business graduate in accounting (or equivalent experience).
· Some experience in working for a subsidiary of an Anglo-Saxon company.
You must be eligible to be resident and entitled to work in the country in which the position is located. Accordingly, you must have legal rights to work in the relevant country before you make the application – we do not provide sponsorship or relocation allowance.
Fox Interactive Media offers an exciting work environment with plenty of opportunities for career advancement, and a comprehensive benefit package. Salary commensurate with experience. Please email your application including your CV in English and salary requirement to francejobs@myspace.com with ‘Business Operations Manager, France’ in subject line to submit your CV.
Due to the high volume of applications we are receiving, we will only make contact with you should we wish to take your application further.
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